Texas A&M University
Employee Services

W-4 Instructions

Instructions for completing Form W-4 as a Nonresident Alien Employee

NO

/

Follow IRS instructions
included with Form W-4

NO

Are you a Nonresident alien employee™?

Are you a resident of Canada,
exico, or the Republic of Korea?

YES

i

Complete W-4 as Follows:
Line 1 - Enter Name and U.S. Address.
Line 2 - Enter U.S. Social Security Number.
Line 3 - Check the "Single" box regardless of
marital status.
Line 4 - Mark the box only if your last name has
changed since receiving your Social Security
Card.
Line 5 - Enter "1" withholding allowance.
Line 6 - Write “Nonresident Alien” or “NRA”
above the dotted line on line 6 of form W-4.
Note: Additional withholding amount is not
required, however, if you wish to have additional
taxes withheld, enter amount.
Line 7 - Leave blank. Nonresident alien
employees are not permitted to write "exempt"
on this line.

Sign and date Form

** See Note Below

Complete W-4 as Follows:
Line 1 - Enter Name and U.S. Address.
Line 2 - Enter U.S. Social Security Number.
Line 3 - Check the "Single" box regardless of

marital status.

Line 4 - Mark the box only if your last name has
changed since receiving your Social Security
Card.
Line 5 - Enter "1" withholding allowance.
However, you may be able to claim additional
allowances for your spouse and children if
conditions are met. See IRS Publication 519 for
more information.
Line 6 - Write “Nonresident Alien” or “NRA”
above the dotted line on line 6 of form W-4.
Note: Additional withholding amount is not
required, however, if you wish to have additional
taxes withheld, enter amount.
Line 7 - Leave blank. Nonresident alien
employees are not permitted to write "exempt"
on this line.

Sign and date Form

** See Note Below

YES

Are you a Student and
resident of India

NO

YES

|

Complete W-4 as Follows:
Line 1 - Enter Name and U.S. Address.
Line 2 - Enter U.S. Social Security Number.
Line 3 - Check the "Single" box regardless of
marital status.
Line 4 - Mark the box only if your last name has
changed since receiving your Social Security
Card.
Line 5 - Enter "1" withholding allowance.
However, you may be able to claim additional
allowances for your spouse and children if
conditions are met. See IRS Publication 519 for
more information.
Line 6 - Additional withholding amount is not
required, however, if you wish to have additional
taxes withheld, enter amount.
Line 7 - Leave blank. Nonresident alien
employees are not permitted to write "exempt" on
this line.

Sign and date Form

** See Note Below

Note

* A Nonresident alien employee is a foreign individual who has not met the Substantial Presence Test as defined in |RS Publication 519.
** Nonresident aliens who fail to file a proper Form W-4 (outlined above) as required by IRS Regulations shall have Federal Income Taxes
withheld at the rates pertaining to single status, zero exemptions.

For additional questions or concerns, email Payroll Services at Payroli@tamu.edu
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